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During the school year it may become necessary to change or add to these guidelines. If this takes place, you will be                      
notified by announcements. If situations occur which are not covered in this handbook, the school administration will                 
make decisions based on the merits of the individual situation. It is the primary purpose of these rules and regulations to                     
foster an atmosphere conducive to learning and increased student responsibility. There are times during the school year                 
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that certain student problems and concerns arise that should be brought to the attention of the school administration. Our                   
doors are always open. 

 
 

 
 
 

ALMA MATER 
Chapin, dear Chapin; 

The school so dear to me. 
It makes my heart rejoice 

To sing of Thee 
The rapture of my voice 

Shall ever chant Thy name 
And boast of Thy great fame, 

Our dear old school. 
Chapin, dear Chapin 
We pledge ourselves to Thee. 

Loyalty is our stay, 
And e’er shall be. 

We’ll cherish you always 
And honor Thee, too. 

Nothing more can we do; 
Our dear old school. 

 

PRINCIPAL’S MESSAGE 
As a Chapin High School student, you are part of a proud tradition of excellence in academics, arts and athletics. The                     
success of Chapin High is due to the pride students have in their school, community and themselves. I encourage you to                     
continue to strive for excellence and fulfill your potential. 
This Student Handbook is a tool for understanding school policies, services and procedures so that you and your                  
parents/guardians can take advantage of all Chapin High has to offer.  

 

MISSION STATEMENT 
The mission of Chapin High School of Lexington and Richland School District Five, in partnership with the community,                  
is to provide challenging curricula with high expectations for learning that develop productive citizens who can solve                 
problems and contribute to a global society.  
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Chapin High School recognizes and addresses the needs of all students and ability levels. To address inquiries                 
regarding non-discrimination policies related to ADA/504, Chapin High School has designated Michael Ames as              
ADA Coordinator, (803) 575-5400, and Tom Wise as 504 Coordinator, (803) 575-5528, 300 Columbia Ave. Chapin,                
S.C. 29036. 

 
 
 
 

GENERAL SCHOOL INFORMATION 
TELEPHONE DIRECTORY 

Main Office 803-575-5400 
Athletic Office 803-575-5406 
Attendance Office 803-575-5404 
Band Office 803-575-5516 
Cafeteria Office 803-575-5408 
Media Center Office 803-575-5407 
NJROTC Office 803-575-2044 
Nurse’s Office 803-575-5409 
School Counseling Office 803-575-5405 
Transportation Office………………………………803-345-7133 
Fax…………………………………………………803-575-5420 

 

CHAPIN HIGH’S LEADERSHIP  TEAM 
ADMINISTRATION 

Mr. Michael Ames, Principal 
Ms. Bonnie Moskos, Assistant Principal of Instruction 
Mrs. Christopher Lempesis, Assistant Principal 
Ms. Melissa Magee, Assistant Principal 
Mr. Tom Wise, Assistant Principal 
Ms. Teresa Farell, Director of School Counseling 
Mr. Ronnie Wessinger, Athletic Director 
 
 
 
 
 
 
DEPARTMENT HEADS 

Ms. Jeanette Conti, Career and Technology Education 
Ms. Theresa Pratt, English 
Ms. Jane Rangel, Fine Arts 
Ms. Alice White, World Languages 
Mr. Randy Johnson, Math 
Ms. Margaret Adams, Media Center/Technology 
Col. Richard Slack, NJROTC 
Ms. Mary Jo Jenny, Physical Education/Health 
Ms. Emily Berry, Special Ed Chair 
Dr. Laurie Taylor, Science 
Ms. Sara Bowers, Social Studies 
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CALENDAR INFORMATION  

Calendar information will be available on our website at www.lexrich5.org/ChapinHScfm. Calendar information            
will be sent home with students during the school year. Additionally, information will be published in the school                  
newsletter, Facebook and Twitter. 

  2019-20 Chapin High School Bell Schedule 

Block Regular- 
M, T, Th, Fri 

Wednesday- 
Delayed 

Assembly 2 Hour Delay 

1A/5B 8:25 – 9:55 9:25 – 10:40 8:25 – 9:37 10:25-11:25 

Assembly              -                - 9:47 – 10:47                 - 

2A/6B 10:01 – 11:33 10:46– 12:03 10:57 – 12:09 11:31-12:33 

Power Hour 11:33-12:33 12:03-1:03 12:09-1:09 12:33-1:33 

1st Lunch 11:33-12:03 12:03-12:33 12:09-12:39 12:33-1:03 

2nd Lunch 12:03-12:33 12:33-1:03 12:39-1:09 1:03-1:33 

3A/7B 12:39 – 2:09 1:09-2:24 1:15-2:27 1:39-2:39 

4A/8B 2:15 - 3:45 2:30-3:45 2:33 – 3:45 2:45-3:45 

After School Activities 4:00 4:00 4:00 4:00 

 
                                                                        Power Hour Schedule: 

10th/12th Graders 9th/11th Graders 
 

1st Lunch 
(30 min.) 

Enrichment- 
Tuesday, Wednesday, Thursday, Friday 

MAST- Monday 
(30 min.) 

 

 
Enrichment- 

Tuesday, Wednesday, Thursday, Friday 
MAST- Monday 

(30 min.) 

2ndd Lunch 
(30 min.) 

 
  

 
Schedule Notes: 

● 6 Minute Class Change 
● On Assembly Schedule students are to leave their book bags in 1A/5B class and report to arena 
● Senior study hall students with 1A/5B need to take bookbags to their 2A/6B class prior to assembly 
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● Changes to the bell schedule will be made when deemed necessary by Principal 

 

ACCIDENTS/INJURIES 

When an accident occurs it must be reported at once to the teacher in charge, who will then report it to the school nurse                        
and any other necessary authorities. Proper medical referrals will be made when necessary. NOTE: All accidents must be                  
reported at once if the student’s school insurance is to cover any payments. 

 

ADVANCED PLACEMENT COURSES 

Advanced Placement Courses are developed by the College Board with prescribed curricula and tests for which students                 
receive high school credit, and for which students scoring at an acceptable level on the Advanced Placement examination                  
will be eligible to receive college credit from participating institutions. 
All students enrolled in Advanced Placement programs for which funding is provided under these regulations shall be                 
required to take the College Board administered examination. 
 

ALCOHOL/DRUG USE (POLICY JICH) 

No student, regardless of age, will possess, use, sell, purchase, barter, distribute or be under the influence of alcoholic                   
beverages or other controlled substances in the following circumstances. 

1. on school property (including buildings, grounds, vehicles) 
2. at any school-sponsored activity, function or event whether on or off school  grounds (including any place where 

an interscholastic athletic contest taking place) 
3. during any field trip 
4. during any trip or activity sponsored by the board or under the supervision of the board or its authorized agents 

No student will aid, abet, assist or conceal the possession, consumption, purchase or distribution of any alcoholic beverage                  
by any other student or students in any of the circumstances listed above. 
No student will market or distribute any substance that is represented to be or substantially similar in color, shape, size or                     
markings of a controlled substance in any of the circumstances listed above. 
All principals/directors will cooperate fully with law enforcement agencies and will report to them all information that                 
would be considered pertinent or beneficial in their efforts to stop the sale, possession and use of controlled substances.                   
Principals will suspend students and may recommend them for expulsion. 

 

ANNOUNCEMENTS 

Announcements are made daily. Students are called for messages before each class change. Last minute verbal                
announcements are made for cancellations and in case of emergency. 

 

ASSEMBLIES 

Students are expected to observe the following rules when attending assemblies/pep rallies: 
1. be orderly upon entering and leaving the assembly. 
2. accord respect to anyone appearing on an assembly program. This includes being quiet and attentive. 
3. take no books or notebooks unless otherwise instructed. 
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ATHLETIC DEPARTMENT 

The Athletic Department offers a full and varied program in all the major sports: football, basketball, baseball,                 
cheerleading, cross-country, golf, soccer, track, tennis, volleyball, wrestling, softball, swimming, and lacrosse. An annual              
$65 participation fee will be assessed for all students involved in the Athletic program at the B-Team, Junior Varsity and                    
Varsity levels. 
ELIGIBILITY REQUIREMENTS (INTERSCHOLASTIC ACTIVITIES) 
Every member of the student body is a representative of our school, whether as a member of an athletic team or of a group 
cheering the team. There are certain requirements that must be met by those students who represent the school in any 
interscholastic contest.  These requirements are set by the South Carolina High School League.  Some of the chief 
requirements are: 

1. The contestant must furnish the athletic director with a certified copy of his or her birth certificate. 
2. The contestant must be under nineteen years of age. 
3. The contestant must not participate under an assumed name. 
4. The contestant must meet the residency and attendance requirements. 
5. The contestant must not have received a high school diploma or its equivalent. 
6. The contestant will be ineligible at the end of the fourth school year from the time that he or she first entered the 

9th grade. 
7. The contestant must live with his or her parents or legally appointed guardian and attend the high school of their 

attendance area. 
8. The contestant may gain immediate eligibility if a transfer is the result of a real change of residence of his or her 

parents or guardian. 
9. If guardianship is involved, the contestant must live with the appointed guardian for one calendar year following 

filing of guardianship papers in the County Clerk of Court’s Office. 
10. The contestant must not violate his/her amateur status. 
11. The contestant must not have transferred as a result of recruiting or undue influence. 
12. The student must attend school on the day of an athletic event. In order to be eligible to practice or 

participate, a student must be present in a minimum of three of the four scheduled class blocks on a given 
day. 

13. The contestant must meet all academic and eligibility requirements as specified by the SC High School League 
and School District Five. 

 
INTERSCHOLASTIC ELIGIBILITY 
Students participating in school related activities must meet all eligibility requirements governing the activity.  Academic 
eligibility is the same as is determined by the South Carolina High School League. 
NCAA ELIGIBILITY  
The NCAA does not accept credit recovery for courses in regards to eligibility. Also, all Math has to be at least College 
Prep level or higher, cannot be grade level. Simply put, student-athletes need to do their best in each class and pass the 
class during the regular school year with the assigned teacher for the class.  
Basic break down beginning with the class of 2016: 
Division I- complete 16 core courses 
Division II- complete 14 core courses  
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Division III- complete 16 core courses (starts with class of 2013) 
Minimum GPA/SAT/ACT scores are required. 
Please visit the NCAA Eligibility Center at www.elgibilitycenter.org for more information.  

 

ATTENDANCE 

Students who arrive late on campus must sign in at the attendance office.  Likewise, students who leave campus early 
must have a written parent note and sign out at the attendance office. Failure to comply with the sign-in/out procedure 
may result in disciplinary action determined by the administration.  Students who miss more than one half of an 
instructional block will be marked absent for that block of instruction. 
 
ABSENCES 
According to state law, to receive a Carnegie unit for a course taken, a student must be present 170 days out of the 180 
days in a school year.  To receive one half Carnegie unit, a student must be present 85 days out of 90.  This means that on 
an A/B schedule a student is allowed five (5) absences per class if the class is for a full unit of credit (85 of 90 class 
periods) and three (3) absences if the class is for one half unit of credit (42 of 45 class periods).  (Policies JE and JH) 
Should the number of absences exceed 5 per a full Carnegie unit course or 3 per ½ Carnegie unit course, students 
must recapture time to receive credit. There are limited recapture opportunities. This information will be provided 
by Mr. Wise during the school year. 
Students are expected to attend school regularly and must present a written excuse for each absence whether the absence 
from school is considered “lawful” or “unlawful”. In addition to passing grades, a student must attend school 
regularly to receive credit.  An absence after the 5th in a yearlong course or the 3rd in a semester course must fall into the 
category of “lawful absences”.  
EXCUSES 
 A note from a parent/guardian, physician, dentist, or other recognized licensed certified medical practitioner or legal 
officer is required for each absence.  Medical notes or notes from legal offices must be turned in within three (3) days 
of the absence.  These should be hand delivered or faxed to attendance.  These notes must be dated and include the 
date(s) of absence(s). If the note is not presented to the attendance office by the student’s third day back in school, it 
will be recorded as a parent note. Parent notes must also be dated and must include the date(s) of absence(s) the 
reason(s) for the absence(s), the telephone number of the parent/guardian, and the required signature. The reason for the 
absence given on the note determines whether it will be recorded as a lawful or unlawful absence.  False excuses will be 
referred to the administration for appropriate disciplinary action. 
LAWFUL ABSENCES 
Lawful absences are those necessitated by: 
1 Illness of the student to the degree that attendance in school would endanger her/his health or the health of others. 
2. Serious illness or death in the student’s immediate family. 
3. Observance of recognized religious holidays of the student’s faith. 
4. Appearances in court or an appointment with a legal officer with legal documentation provided. 
5. Appointments with a physician, dentist, or other recognized licensed/certified medical practitioner with a written 

excuse provided. 
6.  Participation in school-related activities that have received prior approval by the principal or designee. 
7. Unusual or unexpected mitigating circumstances as determined by the school principal. 
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8. Seniors will be given two additional lawful absences and juniors one for an authorized college visit that is validated by 
the college.  A parent note will not be accepted.  Seniors who wish to make additional college visits will have to 
recapture time missed if the total absences exceeds three for a semester course or five for a yearly course. 

UNLAWFUL ABSENCES 
Unlawful absences are those in which a student is: 
1. Willfully absent from school without the knowledge of her/his parent or guardian. 
2. Absent from school without acceptable cause with the knowledge of her/his parent or guardian. 
3. Trips taken with parents as an “educational experience” are considered unlawful, and absences will need to be 

recaptured if the total student absences exceed three for a semester course or five for a yearly course. 
For Consequences for Unlawful Absences – Please Refer to Truancy Policy 
 

INTERVENTION 
When a student accrues the 4th unlawful absence in a yearly course or the 2nd unlawful absence in a semester course he/she 
is “advised” of their attendance status. After 5 unlawful absences in a yearly course or 3 unlawful absences in a semester 
course, the student will not receive course credit unless absences are substantiated by medical or legal documentation and 
are submitted to the attendance office within three days of the student’s return to school. 
 

RECAPTURE FOR EXCESSIVE ABSENCES 
Students with more than 10 total absences in a yearlong course and/or 5 total absences in a semester course will not 
receive credit unless they recapture all excessive absences over these state mandated limits. The ten absences includes 
all absences EXCEPT court, field trips, or out of school suspension days.  
Students may only recapture a total of 24 blocks with a maximum of 4 unlawful absences for a yearlong course and 2 
unlawful absences for a semester course. Each unlawful absence (meaning each CLASS period missed) requires 90 
minutes of Recapture time and a fee of $15 per class. Per board policy, seniors may not walk at graduation if all 
requirements for graduation have not been met. This includes meeting the attendance requirements for receiving 
credit.  
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D5 ATTENDANCE GUIDELINES 
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BEHAVIOR CODE 

The Student Behavior Code is revised annually. Students are held accountable for reading and adhering to these policies. 
The Behavior Code Book can be found on the Chapin High School website. 

 

CAFETERIA 

Standard student lunches cost $3.85. A la carte items are priced separately.  Students must purchase lunches on a daily 
basis.  Charges cannot be made.  Students may deposit money in advance with the cashier using their assigned pin 
numbers.  Students on free and reduced lunch must abide by the established policies and procedures. 
A breakfast program is offered prior to the beginning of each school day.  A nutritious breakfast costs $2.20 for students. 
School breakfasts are available free or at a reduced price to qualifying students. NOTE: The prices indicated above were 
in effect at the time of this printing.  Prices are subject to change. 
Please help to make the cafeteria a pleasant place to eat by leaving your eating area clean for the next person.  Return your 
tray to the dishwashing area. 
 
CAFETERIA/LUNCH PROCEDURES 

1. During lunch periods students are to remain in the cafeteria or the outside student commons area. 
2. Only juniors may use the senior area during first lunch, while seniors may use the senior area during second lunch. 

Seniors will lose the use of this area during lunch periods if the area is abused. 
3. All trays should be returned to the dishwashing area and all trash disposed of properly. 
4. Chapin High School is a closed campus.  Students may not leave the campus for lunch. 
5. Student parking lots are off-limits unless accompanied by an Administrator/designee. 

 

CAMPUS SUPERVISION OF STUDENTS 

Students in the general population are supervised from 8:00 am until 4:00 pm on regular school days on the campus and in 
designated areas during athletic events, performances, and competitions.  Unless a student is involved in a school 
sponsored extracurricular activity, he or she must leave the campus by 4:00 pm.  If a teacher gives a student or students 
permission to remain on campus for work or practice, this work or practice must be under the direct supervision of the 
teacher or sponsor.  All parents picking up students after school are requested to do so in the car rider pick up zone behind 
the Fine Arts Building before 4:00 pm.  After 4:00 pm, students should be picked up in front of the main office.  Bus 
riders will be picked up at the Fine Arts Building. 

 

CARE OF SCHOOL PROPERTY 

Students are responsible for the proper care of books, supplies, equipment, furniture, facilities and outdoor areas. Students 
who vandalize school property are subject to the consequences as established in the School District Student Behavior 
Code. 
 

CAREER AND TECHNOLOGY EDUCATION PROGRAMS 

Chapin High School students have the opportunity to take career and technology education classes at Chapin HS, Dutch 
Fork HS, or Irmo HS and The Center for Advanced Technical Studies. Students enrolled in these courses off campus are 
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subject to the same system of rules and discipline as at Chapin High School.  There are additional rules necessary to 
maintain an orderly, safe, productive and efficient educational environment in the career and technology courses. 

  

CELL PHONES/COMMUNICATION DEVICES (POLICY JICJ) 

Possession of a wireless communication device (WCD) by a student is a privilege that may be forfeited by any 
student who fails to abide by the terms and provisions of this policy, or otherwise engages in misuse of this 
privilege. 
A "wireless communication device" is a device that emits an audible signal, vibrates, displays a message, or 
otherwise summons or delivers a communication to the possessor. The following devices are examples of 
WCDs: cellular and wireless telephones, pagers/beepers, personal digital assistants (PDAs), 
BlackBerries/Smartphones, WiFi-enabled or broadband access devices, two-way radios or video broadcasting 
devices, and other devices that allow a person to record and/or transmit, on either a real time or delayed basis, 
sound, video or still images, text, or other information. Students may not use WCDs on school property or at a 
school-sponsored activity to access and/or view Internet web sites that are otherwise blocked to students at 
school. Students may use WCDs while riding to and from school on a school bus or other vehicle provided by 
the board or on a school bus or board-provided vehicle during school-sponsored activities, at the discretion of 
the bus driver, classroom teacher, and/or sponsor/advisor/coach. Distracting behavior that creates an unsafe 
environment will not be tolerated. 
Students are prohibited from using WCDs to capture, record, or transmit the words (i.e. audio) and/or images 
(i.e. pictures, video) of any student, staff member, or other person in the school or while attending a 
school-related activity without express prior notice and explicit consent for the capture, recording, or 
transmission of such words or images. Using a WCD to take or transmit audio and/or pictures/video of an 
individual without his/her consent is considered an invasion of privacy and is not permitted unless authorized by 
the building principal. 
Students are prohibited from using WCDs to take pictures or record video/audio in locker rooms, bathrooms, or 
on school buses or other district vehicles. The use of WCDs to take pictures or record video/audio is also 
prohibited in classrooms unless deemed appropriate by the teacher and used for educational/instructional 
purposes only. 
Students are prohibited from using WCDs in any way that might reasonably create in the mind of another 
person an impression of being threatened, humiliated, harassed, embarrassed, or intimidated (see policy 
JICFAA, Harassment, Intimidation, or Bullying). 
Students are also prohibited from using a WCD to capture and/or transmit test information or any other 
information in a manner constituting fraud, theft, cheating, or academic dishonesty. Likewise, students are 
prohibited from using WCDs to receive such information. 
Violations of this policy may result in disciplinary action and/or confiscation of the WCD. The building 
principal may also refer the matter to law enforcement if the violation involves an illegal activity (e.g. child 
pornography). Discipline will be imposed in a progressive manner based on the number of previous violations 
and/or the nature of or circumstances surrounding a particular violation. If the WCD is confiscated, it will be 
released/returned to the student's parent/legal guardian only after the student complies with any other 
disciplinary consequences that are imposed. Any WCD confiscated by district staff will be marked in a 
removable manner with the student's name and held in a secure location in the school building until it is 
retrieved by the parent/legal guardian. WCDs in district custody will not be searched or otherwise tampered 
with unless school officials reasonably suspect that the search is required to discover evidence of a violation of 
the law or other school rules. Any search will be conducted in accordance with policy JIH, Student 
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Interrogations, Searches, and Arrests. If multiple offenses occur, a student may lose his/her privilege to bring a 
WCD to school for the remainder of the semester. 
Students are personally and solely responsible for the care and security of their WCDs. The board assumes no 
responsibility for theft, loss, damages, or vandalism to WCDs brought onto its property or the unauthorized use 
of such devices. 
Parents/Legal guardians are advised that the best way to get in touch with their child during the school day is by 
calling the school office. 
Students may use school phones to contact parents/legal guardians during the school day with permission of the 
administration. 

 

CHANGE OF ADDRESS 

Inform the school if you change your address or telephone number.  Three proofs of residence are also required for an 
address change – a current tax receipt and two current utility bills. 

 

CLASS RANK 

Class rank is used by many colleges and universities as one criteria for admission of students.  Other criteria are generally 
SAT scores, grades, types of courses taken, recommendations, essays by the applicant, and interviews.  The specific 
criteria used and the weight given to each in the admission decision varies from college to college. 
A system is used to calculate rank in class that takes into account not only the grade received but also the level of 
difficulty of the course.  All courses taken for high school Carnegie credit are included in class rank calculations.  See 
your school counselor for specific class rank calculation procedures. 

 

CUTTING SCHOOL 

A student is considered cutting school when he or she comes on school property and leaves school without permission.  A 
student cutting school will have consequences as specified in the Student Behavior Code. 

 

DELAYED OPENINGS DUE TO INCLEMENT WEATHER 

Students will report to first and fifth block class (depending on A or B schedule).  The special 2-hour delay bell schedule, 
listed under bell schedules, will be followed for the remainder of the day. 

 

DELIVERY OF ITEMS TO STUDENTS 

District Five Board policy does not permit the school to accept flowers, balloons, and other similar items for delivery to 
students.  Notice of this decision has been given to local florists and other businesses that offer delivery of products to 
students.  Chapin High strives to maintain a latex safe environment; therefore, students and parents are asked not to bring 
latex balloons to school for any occasion. Students will not be called to the office to pick up any deliveries, including 
food. 
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DRUG DETECTION 

The Lexington County Sheriff’s Department drug detection dogs have the permission to participate in drug detection 
activities on the Chapin High School campus.  Any student found using or possessing drugs illegally on the Chapin High 
School campus will be recommended for expulsion. 
 

DUAL ENROLLMENT/CREDIT 

“Dual credit” courses are college courses a student can take in high school for which the student can receive both high 
school and college credit”. Please consult with your school counselor to learn more about the requirements you must meet 
in order to be enrolled in dual enrollment/ dual credit courses. (S.C. Commission on Higher Education)  
 

EARLY DISMISSAL 

Students are not excused from school any time during the day without the attendance office having notification from a 
parent or guardian in writing prior to leaving. All early dismissal excuses are to be turned in to the attendance office 
before 8:25 am, and students must be in class by the general tardy bell.  The same criteria for regular absences will be 
used to determine whether an early dismissal will be lawful or unlawful. (Early dismissals due to pep rallies and 
assemblies must be turned in 1 day prior to the event.) 
Students are expected to attend all classes each day of the school year except for medical and family emergencies. This 
includes study hall.  In case of an emergency or unusual need to leave campus before the end of the school day, students 
should follow the procedures as described: 

1. A written note by the parent should be presented to the attendance office prior to the beginning of the school day. 
2. Each note should be dated and include student’s full name, reason for dismissal, parent signature, and phone 

number where the parent can be reached for verification of early dismissal. 
3. Only dismissal notes for the end of regular class periods will be honored. 
4. Students must sign out of the attendance office when leaving the school grounds.  If this procedure is not 

followed, the student will have consequences as outlined in the Student Behavior Code. 
5. Due to safety concerns and security issues, students who are dismissed from school during the school day will not 

be allowed to re-enter school that day without a medical excuse, court appointment, other official documentation, 
or special permission from an administrator.  Parent permission alone will not be sufficient for a student to leave 
campus and then return to school during regular school hours. 

6. Permanent early dismissals can only be approved by a special hardship committee. Approvals are limited to 
students involved in school sponsored work-study programs, those enrolled in college courses, and those involved 
in committee-approved apprenticeships, mentorships, and/or internships. 

 

EMERGENCY SCHOOL CLOSINGS 

When inclement weather occurs, district administrators will decide by 6:30 a.m. if school will open. The decision will be                   
broadcast on area radio and television stations. In the event that school is canceled during the time quarter tests, semester                    
exams, final exams, or standardized tests are to be administered, the following schedule changes will take place. 
1. The A/B schedule will continue as established. Exams/standardized tests will be given in the original order for as                  

many subsequent days as needed.  

ENRICHMENT PERIOD 

Teachers will provide Academic Enrichment on a weekly basis during Power Hour.  Academic Enrichment days are Tuesdays 
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through Fridays  - Mondays are reserved for MAST meetings.  Each teacher will create an Academic Enrichment schedule 
that takes into account departmental duty days.  Each teacher will publicize Enrichment dates and times on his/her classroom 
door, course syllabus, and teacher webpage.   During Academic Enrichment times, teachers are expected to foster an 
environment that is conducive to learning.  

EXAMS 

All courses have required semester and final exams.  A student who qualifies as a senior at the beginning of the school 
year may exempt the final examination for a course, if she/he: 
1. Has an overall A or B average in the course; 
2. Has not had any suspensions (in school or out) during the entire academic year; 
With regard to a semester course, this final examination occurs at the end of either semester. 
There will be no early dismissals during exam blocks. 
 

EXAM EXEMPTION 
 
In order to promote excellent attendance, behavioral expectations and academic excellence, Chapin High 
School offers an exam exemption program to our students of all grade levels.  Exam exemption recognizes 
these students by allowing them to exempt exams if they meet the exemption criteria. Exam exemption applies 
only to final examinations. All Chapin High School students will participate in mid-term exams. 
 
Exam exemption does not excuse students from the experience of preparing for a comprehensive exam. 
Testing is an important part of academic life at Chapin High School. Students take assessments as a regular 
part of their coursework, and those students who do qualify for exam exemptions will still be required to take 
specific exams such as Advanced Placement or EOC exams and other state-mandated assessments. 

●  School Level - Students who receive any days of in-school suspension or any days of out of school 
suspension, will not be eligible to exempt any exam. 
●  Class Level - Students will only be eligible to exempt a specific exam if the student has five or fewer 
unlawful absences for a particular course. 
●  Class Level - Students will only be eligible to exempt a specific exam in a course if the student has 
an 80 average or better. 

Medical Absences - The principal may consider a small number of additional days of medical absence with a 
doctor's excuse. Appeals will be made by the student to the school principal.  
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EXPULSION (BOARD POLICY JKE) 

The Board of Trustees may expel a student, for any reason listed in the student behavior code, for commission of any 
crime, gross immorality, gross misbehavior, persistent disobedience, or for violation of written rules and regulations 
established by the District Board of Trustees or the State Board of Education, or when the presence of the student is 
detrimental to the best interest of the school.  Every expelled student shall have the right to petition the Board for 
readmission for the succeeding school year. 
The authority initially to hear and decide recommendations for expulsion is delegated to the District Hearing Officer as 
designated by the Board.  The right to appeal from the decision of the Hearing officer to the Board is reserved to either 
party. 
When a principal initiates expulsion procedures, he shall notify, in writing, the parent/legal guardian of his action and the 
reason(s), which caused the action.  Before sending the notice, the principal shall arrange with the Hearing Officer a 
suitable time for the expulsion hearing. 
When a student is suspended from school pending consideration of a recommendation by the principal, the suspension 
will remain in force until the Hearing Officer renders a decision.  If the student is reinstated by the Hearing Officer or 
Board of Trustees when appealed, absences incurred as a result of said suspension shall be excused. 
At the expulsion hearing, the parent/legal guardian shall have the right to legal counsel and to all other regular legal rights 
including the right to question all witnesses.  All such hearings shall be private unless the parent/legal guardian requests in 
writing that it be public. 
The expulsion hearing shall take place within ten (10) days, excluding holidays, of the initiation of expulsion procedures. 
A decision shall be rendered within ten (10) days (excluding holidays) of the hearing. 
 
Whenever a student who is classified as special needs is considered for expulsion, the principal and Hearing Officer shall 
confer with the Office of Special Services before initiating expulsion procedures. 
Expulsion means the student cannot attend any day or night school function or ride a school bus or enter the school or 
school grounds of any district property except for a prearranged conference with the administrator for the remainder of the 
regular school year. 
 

 

FAMILY EDUCATION RIGHTS AND PRIVACY ACT OF 1974 (FERPA) 

 
STUDENT RECORDS 
As stated in School Board Policy JRA, student records will be handled in a manner consistent with the Family Education Rights and Privacy Act                        
(FERPA), as amended. 

If a student transfers and enrolls in a school other than Chapin High School, his/her educational records will be transferred 
to that school or school system upon request by the school/school system.  The parent/eligible student has the right to 
request a copy of the record that was disclosed.  Parents/eligible students also have a right to request an amendment of 
educational records if they believe the record contains information that is inaccurate or misleading. 
DIRECTORY INFORMATION 
According to school board policy JRA, Public Use of School Records, directory information regarding students will be handled in a manner                     
consistent with the Family Educational Rights and Privacy Act (FERPA), as amended. 

Information that the District has designated as "directory information" regarding a student may be released to outside 
organizations upon request and without prior written consent from the parent/eligible student.  The District defines 
directory information as a student's name, photograph, grade level, school to which he/she is assigned, years of attendance 
at that school, awards received, participation in officially recognized activities and sports, and weight and height of 
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athletic team members. Outside organizations requesting directory information include, but are not limited to, companies 
that manufacture class rings or publish yearbooks.  Also, a special resolution adopted by the U.S. Congress provides that 
schools will make available student names and addresses to authorized representatives of the U.S. Armed Forces. 
If you do not wish Chapin High School to disclose directory information from your child’s education records without your 
prior written consent, you must notify the school in writing no later than 30 calendar days after the first day of school. 

 

FEES 

Each student is provided a fee list based on the individual student’s schedule. Fees may be paid online by credit card, at                      
schedule pickup day or during late registration. For your convenience, one check made out to “Chapin High School” may                   
be used to cover all fees paid.  A student enrolled in a course requiring a workbook will purchase the book at school cost. 
The School District Five of Lexington and Richland Counties recognizes that occasionally a parent may inadvertently                
overdraw a checking account and a check may be returned by your bank. In order to recover these funds in a private and                       
professional manner, the School District Five of Lexington and Richland Counties has contracted with Nexcheck, LLC,                
for collection of returned checks. 
Checks should be written on a commercially printed check with your name, address, and a contact telephone number.                  
When a person writes a check to a school or the School District, he or she agrees that, if the check is returned for any                         
reason, it may be represented electronically on the same account, and that the Service Fee for returned checks established                   
by law may be debited from the same account.  
If the check and fee are not collected electronically, Nexcheck will contact the check writer by mail and/or by telephone to                     
make payment arrangements. All payments need to be made directly to Nexcheck, P.O. Box 19688, Birmingham, AL                 
35219. For a convenience fee, payments of both check and fee may be made electronically at www.nexcheck.com or over                   
the phone (800-639-2435) using a credit card, debit card or electronic check. 

 

FIRE DRILLS AND OTHER EVACUATION PLANS 

Each classroom teacher will review fire drills and other evacuation plans with their students each semester.  
NOTE: Anyone found tampering with the fire alarm system or other support systems will be subject to expulsion. 

 

FUNDRAISING 

Only Chapin High School clubs and organizations may participate in fundraising projects.  The principal or designee must 
approve all fundraisers in advance.  Individuals may not sell items at school for themselves or for any organization not 
approved by the principal.  There will not be any fund raising activities in May. 
 

GRADING AND GRADE REPORTS 

First Semester- The semester grade is derived by averaging the first nine weeks’ grade with the second nine weeks’ grade. 
This grade counts as 4/5 of semester grade and the semester examination represents 1/5 of the final grade. 
Second Semester- Same procedure as first semester. 
Yearly Grade- The first semester and second semester grades are averaged to obtain the yearly average. 
State End of Course (EOC) tests are 1/5 of the final yearly grade.  Progress reports should indicate the level of individual 
growth in learning.  Students will receive report cards on a nine-week basis.  Interim reports shall be issued at the 
mid-point of the grading period to all students. 
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Exam Exemption 
In order to promote excellent attendance, behavioral expectations and academic excellence, Chapin High School offers an 
exam exemption program to our students of all grade levels.  Exam exemption recognizes these students by allowing them 
to exempt exams if they meet the exemption criteria. Exam exemption applies only to final examinations. All Chapin High 
School students will participate in mid-term exams. 
 
Exam exemption does not excuse students from the experience of preparing for a comprehensive exam. Testing is an 
important part of academic life at Chapin High School. Students take assessments as a regular part of their coursework, 
and those students who do qualify for exam exemptions will still be required to take specific exams such as Advanced 
Placement or EOC exams and other state-mandated assessments. 

●  School Level - Students who receive any days of in-school suspension or any days of out of school suspension, 
will not be eligible to exempt any exam. 
●  Class Level - Students will only be eligible to exempt a specific exam if the student has five or fewer unlawful 
absences for a particular course. 
●  Class Level - Students will only be eligible to exempt a specific exam in a course if the student has an 80 
average or better. 

Medical Absences - The principal may consider a small number of additional days of medical 
absence with a doctor's excuse. Appeals will be made by the student to the school principal.  
 

HALL PASSES 

Students are required to have a pass signed by a teacher any time they leave a class. The pass should have the student’s 
name, destination, and time they left class. Unless it is an emergency, only one student should be out of a class with a pass 
at any given time.  

HARASSMENT, INTIMIDATION, OR BULLYING 

Board Policy: JICFAA - Revised 3/14/11 
School District Five of Lexington and Richland Counties prohibits any acts of harassment, intimidation, or bullying of a 
student by students, staff, and third parties which interferes with or disrupts a student’s ability to learn and the school’s 
responsibility to educate its students in a safe and orderly environment, whether such acts occur in a classroom, on school 
premises, on a school bus or other school-related vehicle, at an official school bus stop, at a school-sponsored activity or 
event whether or not it is held on school premises, or at another program or function where the school is responsible for 
the student. 

 For purposes of this policy, harassment, intimidation or bullying is defined by the district as a gesture, a written, 
verbal, physical or sexual act, or electronic communication, to include cyber bullying (which is the use of cell phones, 
instant messaging, email, chat rooms or social networking sites such as Facebook, MySpace and Twitter) that is 
reasonably perceived to have the effect of either of the following. 

● Harming a student physically or emotionally or damaging a student’s property or placing a student in reasonable 
fear of personal harm or property damage. 

● Insulting or demeaning a student or group of students causing substantial disruption in, or substantial interference 
with, the orderly operation of the school. 

Any student who believes that he/she has been subjected to harassment, intimidation, or bullying in violation of this 
policy is encouraged to file a complaint in accordance with procedures established by the district.  Complaints will be 
investigated promptly, thoroughly, and confidentially.  All school employees are required to report alleged violations of 
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this policy to the principal or his/her designee.  Reports by students or employees may be made anonymously, although 
disciplinary action will not be taken against any person solely on the basis of an anonymous report. 
The district prohibits retaliation or reprisal in any form against a student or employee who has filed a complaint or report 
of harassment, intimidation, or bullying. The district also prohibits any person from falsely accusing another of 
misconduct as a means of harassment, intimidation, or bullying. 
The board expects students to conduct themselves in an orderly, courteous, dignified, and respectful manner.  Students and 
employees have a responsibility to know and respect the policies, rules, and regulations of the school and district.  Any 
student who is found to have engaged in prohibited actions as outlined in this policy will be subject to disciplinary action 
in accordance with the district’s student behavior code.  Any employee who violates this policy will be subject to 
disciplinary action.  The district also may refer any individual who has violated this policy to law enforcement officials. 
The district will take any other appropriate steps to correct or rectify the situation. 

 

HEALTH ROOM OPERATIONS 

The Health Room is operated daily under the supervision of a registered nurse.  The school nurse is responsible for 
maintaining a health record on all students.   
   
The Health Room is designed to be an emergency station to care for minor illnesses or injuries that occur at school.  
Injuries or health concerns that occur outside of school should be treated at home or by your healthcare provider.  The 
school nurse cannot diagnose or prescribe treatment.  This is the responsibility of your family physician or health care 
provider.  
   
There are times when a student should remain at home for his/her own welfare and for the protection of others.  Students 
with a temperature of 101 or greater must remain home until their temperature has been under 101 for 24 hours without 
the use of fever reducing medication.  Students with vomiting or diarrhea must remain at home until they have been 
symptom free for 12 hours and been able to tolerate a meal. For other conditions that would require your student to remain 
at home please see DHEC’s “School Exclusion List” for students who are in 1st through 12th grade and DHEC’s 
“Childcare Exclusion List” for students who are in K3, K4, K5, or who are medically fragile.  These exclusion lists may 
be located through the district’s website.  
  
If a student develops a communicable disease, the parent should notify the school nurse.  This will allow the nurse to alert 
the teachers to observe other students for symptoms or to notify appropriate persons if needed.  Parents should also notify 
the school nurse of any special health needs.   
   
In the event that a student becomes ill or injured and needs to go home, the persons listed on the health card will be 
contacted and expected to come for the child immediately.  For this reason the school should be kept up-to-date on any 
changes in phone numbers of those persons to be contacted in an emergency.       
 
Medications to be taken during school hours must be brought to school and delivered to the school nurse or designated 
adult in the ORIGINAL container with all labels intact.  Over the counter medications should only be sent to school for a 
specific condition your child is known to experience.  Whenever possible, medications should be given before or after 
school.  All medications (including over the counter medications) must be accompanied by parental permission and 
written authorization from the prescribing physician or health care provider.  
  
Herbals, food supplements, alternative medicinal products, and other items that do not have FDA approval also require a 
written order from a prescribing health care provider.  
   
The permission for school administration of medication form is available at your child’s school and through the district’s 
website.  A record of all medications administered at school will be kept for each student. Only those students who have 
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met all of the requirements to self-medicate, will be allowed to keep medications on their person.  All other medications 
will be kept at school and must be picked up by a responsible adult when the medication is discontinued, expired, or at the 
end of the school year.  Medications are not sent home with students.  At the time a prescription is filled, ask your 
pharmacist to prepare a separate bottle labeled for school use.   
   
If medications are needed on a field trip, the parent/guardian is encouraged to provide the medication in the original 
pharmacy-labeled bottle with only the dosage(s) needed for the trip along with the consent form signed by the health care 
provider. The nurse cannot repackage any medications and will need to send the student’s medication bottle containing all 
of their medication on the field trip if a bottle containing only the required dose is not provided.  If over the counter 
medications are necessary, please purchase and send the smallest size available for this medication along with the consent 
form signed by your healthcare provider.  If your student will require medication on the field trip that is not currently 
being given at school you will need to turn the medication, along with the required consent forms into the school nurse 
one week prior to the field trip. This allows time for the nurse to verify that there are not any problems with the 
medication and/or consent forms and to train the teacher to properly assist your student with their medications.  

 
 
 
PROCEDURES FOR USING THE HEALTH ROOM 

1. A student must obtain a pass from the teacher to go to the Health Room. 
2. A student must report to the office secretary if the nurse is unavailable. 
3. Should a student need to go home, the nurse will call the parent and obtain permission for the student to leave.  The 

student will not be allowed to leave campus unless the nurse can contact the parent or alternate authority listed on 
the student’s health card.  The student will then sign out through the Attendance Office. 

4. When the student returns to class, the nurse will sign the student out of the Health Room and issue a hall pass to 
admit the student back into the classroom. 

REMINDERS: 
● The Health Room phone may only be used with the nurse’s permission. 
● The restrooms in the Health Room are available only to those students who are ill. 
● Students who are ill must report to the Health Room with a note from their assigned teacher. Absence from class 

will not be excused for illness unless the student has been admitted into the Health Room. 
● Phone calls home due to illness must be made by the school nurse. 
● It is the responsibility of the student to report to the health room at the designated time for any prescribed 

medication. 
 
HEALTH RECORDS 
All students must provide the school office with a South Carolina Certificate of Immunization.  A Certificate of Special 
Exemption will be issued to transfer students who have 30 days to obtain their medical records.  The principal or 
representative may issue this temporary certificate that carries an expiration date. 
 
Home-Based Instruction 
 
The goal of Home-based instruction is to keep the student as current as possible with classroom instruction until the                   
student is able to return to a school-based setting. Home-based services may be provided to students who have been                   
removed from school for disciplinary or other reasons following the decisions of an IEP team meeting. Home-based                 
instruction is not intended to supplant school services and is, by design, temporary.  It is not a remediation program and is 
 not designed to provide students with time to make up previously missed assignments.  When a student is placed on 
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Home-based instruction the teacher will be notified by the Special Education Placement Chair.  All student work is due to 
the Placement Chair within 24 hours of the request.  Assignments are to continue to be sent even if no previous work has 
been returned. 
 

HOMEBOUND (POLICY IHBF) 

Students who cannot attend public school because of illness, accident,or pregnancy, even with the aide of transportation, 
are eligible for medical  homebound or hospitalized instruction. A physician must certify that the student is unable to 
attend school but may profit from instruction given in the home or hospital.  Any student participating in a program of 
medical homebound instruction or hospitalized instruction must be approved by the school designee for homebound. 
Here is a link to the South Carolina Department of Education Guidelines for Homebound: 
http://ed.sc.gov/scdoe/assets/File/MedicalHomeboundInstruction2013.pdf 
 

DISTRICT 5 OF LEXINGTON AND RICHLAND COUNTIES’ HIGH SCHOOL 
HONOR CODE 

BELIEF 
In order to foster an environment of mutual trust and respect, we believe, within the community of School District 5 of 
Lexington and Richland Counties, each individual should accept the personal responsibility to exhibit and promote 
academic and social integrity. 
 
PLEDGE 
I will not cheat, plagiarize, steal, misrepresent the truth, and/or treat others in a disrespectful manner.  I accept the personal 
responsibility that all work I submit is my own, and I will neither give nor receive unauthorized assistance. 
CODE 
We expect all students to: 

● Use electronic devices such as calculators, computers, cell phones, and PDA’s in a legal and appropriate manner 
as directed by the school or teacher. 

● Work independently and without assistance from others and avoid giving assistance to others unless specific 
permission is given by the teacher with regard to that particular assignment. 

● Prepare properly for a test or graded assignment without accepting information in advance from others who have 
already completed this work and without disseminating information to someone who has not yet taken a test or 
worked on a graded assignment. 

● Follow teacher directions for the taking of tests or graded assignment without the use of notes or other sources of 
information unless specifically allowed to do so. 

● Be forthright in properly acknowledging the source(s) of all non-original words, phrases, and ideas by using 
standard rules of documentation or other appropriate stylistic formats approved by a teacher. 

 
DEFINITIONS: 
Cheating is defined as giving or receiving unauthorized assistance. 
Plagiarism is defined as presenting as one’s own words, phrases, and ideas of another, either on purpose or through 
carelessness.  It also relates to borrowing the sequence of ideas, the arrangement of material, and the pattern of thought of 
someone else without proper acknowledgement. 
Academic consequences 
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Teachers may assign a grade of “0” for the assignment 
CONSEQUENCES 

● First Offense 
● Referral to guidance or administration 
● Teacher call to parent 
● Second Offense 
● Loss of exam exemption for the course per district policy 
● Conference with the teacher(s), parent/guardian, student, counselor and/or administrator 
● Third Offense 
● Administrator call to parent 

       Loss of exam exemptions (any and all exams possible to exempt) 
● Fourth Offense 

Meeting with parent/guardian, student, and principal to discuss behavioral consequences. 
By placing his/her name on each paper or assignment the student attests that the assignment is  
his/her own work and is submitted in accordance with the honor code. 
 

HONOR GRADUATES 
Honor graduates will be recognized by each high school at graduation.  Honor graduates are students who rank in the top 
15% of the class or earn a 4.0 with a cumulative grade point average or above as defined by the state uniform grading 
scale.  The top 5% of students in a graduating class will be designated as distinguished honor graduates.  The honor 
speakers for the commencement exercises will be selected by a committee of students and teachers at each school (Board 
Policy IHG). 

ID PROCEDURES 
 

With the rise of safety concerns on school campuses, the use of student, staff, and teacher ID badges make it easy to 
identify and authorize anyone on school grounds. These badges are also used to check materials out from the library, and 
pay for food.  All High, Middle and Intermediate students must wear a current picture ID badge when on District Five 
property.  It is the Principal’s discretion in Elementary schools if students wear an ID badge.  All employees must wear a 
current picture ID badge when on District Five property.    ID badges must be clearly visible and worn in front above the 
waist and below the neck on a breakaway lanyard. In a pocket, or under a jacket is NOT clearly visible.  

The ID badge may not be marked on or altered in any way, except to be punched by a staff member; if it is damaged, a 
new ID will need to be purchased. A defaced ID is any badge on which the picture, name, ID #, year, barcode or grade 
level has been changed, altered, or obstructed. 

For students the first card is free.  However, replacing lost, stolen or damaged cards costs $5. Our budget accounts for 
giving students their first ID cards each year. The replacement fee covers the cost of the materials used in reprinting and 
replacement lanyards. 

 27 
 



INSURANCE 

The District is not necessarily offering this coverage, but it is available through Team Assure Inc.  Optional plans for 
extended coverage, dental and life are available through Bollinger at a nominal cost. Students and parents should review 
school insurance information and become familiar with coverage and limitations. 

 
LATEX SAFE ENVIRONMENT 

Chapin High strives to maintain a latex safe environment; therefore, students and parents are asked not to bring products 
containing latex to school. 

 

MAKE UP WORK POLICY 

A student will be permitted to make up work missed during an absence. Rather than setting district wide guidelines                   
regarding this matter, each school will develop specific procedures related to make-up work. These procedures will                
reflect the maturity level of students served by the school and course requirements as well as provide a reasonable amount                    
of time to complete make-up work. 
 
Provisions of this policy shall be published annually by each school and communicated by each teacher to his/her students                   
and their parents at the beginning of each course of study. 
 
At Chapin High School students are encouraged to attend school regularly. Nevertheless, students are absent for a variety                  
of reasons, but students should understand the responsibility of making up work. The following guidelines are established                 
for make-up work: 
 

1. It is the student’s responsibility to make the necessary arrangements for making up work due to any                 
absence. 

2. There are a variety of options available to students to schedule make-up work during enrichment or after                 
school.  

3. Students who miss scheduled make-up appointments and/or assignments may be penalized. 

4. Students will have four school days to complete in-class work for every class day missed in a course (up to two                     
consecutive class days in a course.) Examples: If a student missed 1A on Monday, the student must complete                  
make-up work no later than Friday of that same week. Or if a student misses 5B on Tuesday and Thursday during                     
one week, the student must complete all make-up work within 8 school days of their return to school.  

5. Students missing three or more consecutive classes in a course will be given 10 school days to complete                  
assignments unless other arrangements have been made. 

6. Pre-assigned work (i.e. long term assignments, tests, presentations, etc.) is due at the beginning of class                
upon the student’s return to class. If a student is not prepared upon return to turn in make-up work, the                    
teacher may assign a zero unless other arrangements have been made.  

7. The teacher will enter a “0” in the gradebook with the “M” commentfor missing work., deducting. If a student                   
does not make up work during the prescribed time, the teacher may assign a zero unless other arrangements                  
have been made. 

8. A student who misses classes because of a school-sponsored function is responsible for long term               
assignments that will be missed before going on the trip. Students should be prepared to make up any missed                   
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test/quiz and/or give any presentation the day they return to class unless other arrangements have been made. 

9. Students whose lawful absences result in missing a final examination in a semester or yearly course will be                  
provided a scheduled opportunity to make up the exam missed. Make up exams will not be scheduled during                  
regular school hours.  Exams must be taken on the scheduled day(s). 

 
Avoiding a due date by not attending class is strongly discouraged and not a valid excuse for turning in late assignments;                     
however, if a student must be absent from school, it is their responsibility and in their best interest to make-up all work                      
missed as soon as possible. 

 

MAST 

MAST Mentor and Student Teams (MAST) is the advisor/advisee program at Chapin High School. MAST is an 
opportunity to further grow the mind, body, and spirit of our students. Furthermore, providing another chance for our 
students to build a positive and trusting relationship with a teacher.MAST classes will participate in student welfare 
programming, student/teacher conferencing, clubs/ student activities meetings, school counseling sessions, and more. 
MAST class meets every Monday during the school year. Freshmen and Juniors will report to their MAST class at 11:33 
on a regular bell schedule. Sophomores and Seniors will report to their MAST class at 12:03 on a regular bell schedule. 
 

MEDIA CENTER 

The Mission of the Chapin High School Library Media Center is to foster lifelong learning, a love of reading, and to help 
our students and staff become effective and ethical users of 21st Century technology and information. 
The Media Center is open Mondays and Thursdays from 7:45-4:00 pm, Wednesdays from 8:30-4:00 pm and Tuesdays                 
and Fridays from 8:45-4:00 pm. A student must have a completed blue Library/Research pass from a classroom teacher                  
or a study hall pass to use the media center. Students must also sign in when entering the library and out upon                      
leaving. Students are not permitted to bring open containers of food, and/or drink into the media center. The media center                    
is a learning environment and behavior should be conducive with independent study. Access to computers is for academic                  
purpose only! (See “Internet-Acceptable Use Agreement” section for details on prohibited activities.) For checkout              
policies, behavior expectations, and other information, please www.lexrich5.org/ChapinHS.cfm and click on “Resources”            
and then “Library Resources”. 

 

METAL DETECTORS (BOARD POLICY JIHC) 

When the administration has reasonable cause to believe that weapons are in the possession of identified or unidentified 
students, when there has been a pattern of weapons found at school, or when violence involving weapons has occurred at 
the school, the administration is authorized to use stationary and/or mobile metal detectors in accordance with procedures 
developed by the administration in conjunction with legal counsel.  Any search of a student’s person as a result of the 
activation of the detector will be conducted in private in accordance with the established procedures. 
The district’s express intention for this policy is to enhance security by preventing students from bringing weapons or 
other dangerous objects into the schools.  Any student who violates the provision of the district’s rules and regulations, 
which provide that a student may not possess, use or transfer dangerous weapons, will be disciplined in accordance with 
district policy. 
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NON STUDENTS/VISITORS ON GROUNDS (BOARD POLICY KI) 

Only parents, guardians and individuals on official business are permitted on the school campus during the regular school 
day.  Students are not permitted to bring friends or relatives to school to visit during the school day.  All visitors must 
immediately report to the main office upon entering the campus.  The principal is empowered to take appropriate action 
against any visitor who enters the grounds or building without authorization.  Such action includes the right to call law 
enforcement and to file charges.  The authority for such is Section 16-17-420 of the South Carolina Code of Laws: 
“Disturbing schools-it shall be unlawful: (1)  For any person willfully or unnecessarily (a)  to interfere with or disturb in 
any way or in any place the students or teachers of any school or college in this State, (b)  to loiter about such school or 
premises or (c)  to act in obnoxious manner thereon, (2)  For any person to (a) enter upon any such premises or (b)  loiter 
around the premises, except on business, without the permission of the principal or president in charge.  Any person 
violating any of the provisions of this section shall be guilty of a misdemeanor. 

 

 
 

OFFICE 

Office hours are from 7:30 a.m. until 4:30 p.m.  Telephone calls are answered during this time.  Students are encouraged 
to come to the main office when there is a need.  When satisfactory answers can be obtained from teachers, office visits 
for that purpose are not encouraged.  The secretary and clerical assistants will be able to assist in many instances or will 
refer students to the proper individual.  A student may make an appointment to see any teacher or administrator. 
Students who wish to see the principal, assistant principals or counselors should make an appointment.  Waiting for a 
conference that has not been arranged will be no excuse for missing a class. 

 

PARENT CONFERENCES  (IKACA)  

Parents wishing to meet with an individual teacher should contact the teacher to schedule the appointment. If parents wish 
to meet with all of their student’s teachers, the conference can be scheduled through the guidance secretary. These 
conferences will take place on Tuesday mornings.  

 

PARKING REGULATIONS 

All vehicles driven by students to school, including motorcycles and any other two-wheeled, gas operated vehicle, are to 
be properly registered, parked in the designated parking space, and display the appropriate parking tag.   Any student 
wishing to apply for parking privileges must have completed the “Alive @ 25 “ course sponsored  by the SC National 
Safety Council.  Due to limited parking facilities, parking is not available on campus for all students. As a result, parking 
spaces will be assigned first to Seniors with “Alive @ 25” certificates,  next  to Juniors with “ Alive @ 25” certificates, 
and then, if available, to sophomores with “Alive @ 25” certificates.  Parking is a privilege; therefore, students with 
outstanding debts, multiple discipline issues including tardies, and parking violations the previous school year may not be 
considered for parking spaces.  Students requesting a parking space must present at least a restricted driver’s license and 
complete a vehicle registration form showing insurance and vehicle information to include make, model, and tag number.  
 
The following policies apply to all students who are assigned parking during the regular school day: 
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1. Each student is to properly register his or her own vehicle and pay the parking fee assessed by the district. 
Parking spaces are assigned during schedule pickup if a parking application form has been completed and the fee 
paid. 

2. Each student is to park in his or her assigned parking space.  Parking in a space not assigned, parking in driveways 
or other unauthorized areas, or blocking other vehicles will subject a student to losing parking privileges and 
disciplinary action. 

3. Students approved for parking privileges will be given an appropriate parking tag, and each student vehicle is to 
have a valid parking tag attached to the rearview mirror or on the dash with the number clearly visible.  A vehicle 
will not be considered properly registered and parked if the parking tag is not displayed each day.  Failure to 
display the parking tag properly will subject the student to losing parking privileges and disciplinary action could 
result in the vehicle being towed at the owner’s expense. 

4. Parking permit tags may not be exchanged, sold, or copied. The parking tag displayed in a vehicle must have been 
issued by the school to the driver of the vehicle. 

5. Speeding or reckless driving on school grounds and streets bordering the school is not permitted.  The maximum 
speed limit on campus is 10 miles per hour. 

6. Students may leave campus only with an approved early dismissal and are to leave campus promptly after signing 
out in the attendance office. 

7. Students are to exit from vehicles immediately upon arrival on campus 
8. Students are only allowed in the parking areas during the school day if accompanied by a school 

administrator/designee.  This includes going to the vehicle to get items related to instruction, clothes for PE, etc. 
9. Neither Chapin High School nor District Five are responsible for theft or damage to vehicles parked on campus. 
10. Students driving or riding in a privately owned vehicle to off campus classes must have completed the required 

forms and receive approval.   Student drivers must also have parking privileges at their home school.  Approval 
will be given only with proper clearance from all of the following: 

a. Parent(s) or guardian 
b. Administration of off campus class site 
c. Administration of Chapin High School 

11. Students riding as passengers with other students to other campuses or on a principal approved school activity 
must obtain written parent/guardian permission in advance to ride as a passenger in a vehicle driven by another 
student.  Drivers on field trips must be at least 17 years old and provide proof of insurance coverage.  

12. The School District retains the authority to conduct routine searches of the exterior of student vehicles parked on 
school property at any time. 

13. The School District retains the authority to conduct searches of the interior of student vehicles whenever a school 
official has reasonable suspicion to believe that a Board Policy, school rule, or state law has been violated. 
Failure to provide access to the interior of the car could result in disciplinary action including the loss of all 
parking privileges.  

  
PARTIES AND GIFTS AT SCHOOL 

School Board Policy discourages gifts from students to teachers.  It is also against board policy to have parties for 
holidays and exchange gifts during school.  No parties of any kind are permitted during the school day. During the 
instructional day, food that comes from home with the purpose of sharing among the students must be store 
bought, packaged foods only. 
 

POLICE INTERROGATIONS AND INVESTIGATIONS (JIH, JIH-R) 

The School has legal custody of students during the school day and during the hours of approved extracurricular activities. 
It is the implicit responsibility of the school administration to protect each student under its control.  Therefore: 
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1. When law enforcement officers find it necessary to question students during the school day, the school principal 
or his designee shall be present.  The questioning shall be done in the principal’s/director’s office; every 
reasonable effort will have already been made to contact a parent/legal guardian and request his attendance. 

2. If custody and/or arrest is involved and an official warrant has been issued, the principal/director shall assist the 
law enforcement officer in assuring that all procedural safeguards, as prescribed by law, are observed. 

 

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS (PBIS) 

Positive Behavior Intervention and Supports (PBIS) is a system that Chapin High is using to assist in changing behavior to 
maximize instructional time and student learning, PBIS is data driven and addresses the culture, climate, and behavioral 
issues within the school. It is based on preventing problems by teaching, modeling, and recognizing desired behaviors 
rather than reacting to undesired behaviors. Based on the data available, the PBIS Team identified three expectations of all 
students at Chapin High- to be ready for learning, responsible for their learning and respectful to everyone. Since all the 
expectations had the letter “R” in common, the team adopted “WE aRe CHAPIN” as our slogan. To reinforce behavior 
expectations staff members recognize students with positive reinforcements when they are caught doing the “right” thing. 
Everyone’s commitment to the focus on positive behaviors, helps maximize each student’s potential.  

 

POSSESSION AND USE OF TOBACCO PRODUCTS AND PARAPHERNALIA (JICG) 

Chapin High School students are not permitted to use or possess tobacco products or tobacco paraphernalia while on 
school grounds, in school buildings, on buses, or during any other time that the student is under the direct administrative 
jurisdiction of the school whether on or off the school grounds. This includes e-cigarettes, Juuls or any other type of 
device that can be used for the purpose of using tobacco products. Any student who violates this policy will be subject to 
disciplinary action as specified in the district behavior code and state law. 
 

  

SCHOOL COUNSELING SERVICES 

PHILOSOPHY 
The school counseling program at Chapin High School focuses on the student.  We see each student as an individual with 
unique needs.  The program is designed to address the needs of all students by helping them acquire competency in career 
planning, interpersonal growth, and educational development.  The goal is to enable each student to become a responsible, 
self-sufficient, productive, and contributing member of the community. 
SERVICES 
The school counseling program is an integral part of the entire school program.  We address nine major areas of concern: 
individual counseling, group counseling, group guidance, consultation, professional growth, record keeping, testing, 
referrals, and related responsibilities. 
Educational and career information is available in the school counseling office.  Students are encouraged to come in and 
use these materials which include college catalogues and applications, SAT and ACT applications, The College 
Handbook, and career information. 
 
COUNSELOR ASSIGNMENTS BY STUDENT LAST NAME  

Kim Gilbert             A-Do 
Corey Lombardo   Dr-Hal 
Allison Deaton       Ham-Me 
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        Kim Blanton           Mi-S 
        Teresa Farell          T-Z 

 
PROCEDURES 
Students who want to see a counselor should: 

1. Have a pass from their assigned teacher, 
2. Make an appointment in advance with a counselor.  Parents should call the school counseling office for an 

appointment.  Parent conferences with all of a student’s teachers can also be scheduled through the school 
counseling office secretary. Parent conferences with individual teachers should be scheduled by contacting the 
teacher directly. Parent/teacher conferences are held on Tuesday mornings. 

 

TESTING AND INTEREST INVENTORIES 
Students are tested according to District and State guidelines. 
Ninth Grade – MAP (Measures of Academic Progress) and End of Course Test for Algebra I,  English 2 and Advanced 

Placement Test(s) for students taking an Advanced Placement Course(s). 
Tenth Grade – PSAT (Preliminary Scholastic Aptitude Test), Advanced Placement Test(s) for students taking an 

Advanced Placement Course(s), and End of Course Test for Biology and English 2. 
Eleventh Grade – ACT OR SAT, WIN and Advanced Placement test(s) for those taking AP course(s), and US History – 

End of Course Test 
Twelfth Grade – Advanced Placement test(s) for those taking AP course(s), Civics Exam for  US Government or ASVAB 

(Armed Services Vocational Aptitude Battery) 
 
ACT/SAT 
Students are encouraged to take the ACT and/or SAT during their junior year.  Which test to take should be determined by 
the results of PSAT scores. Visit the following websites for dates, locations, practice tests, and all other information. 
www.collegeboard.com www.actstudent.org 
 
NCAA ELIGIBILITY 
The NCAA does not accept credit recovery for courses in regards to eligibility. Simply put, student-athletes need to do 
their best in each class and pass the class during the regular school year with the assigned teacher for the class. Please visit 
the NCAA Eligibility Center at www.elgibilitycenter.org or contact the Athletic Department for more information. 
 
GRADING SCALE POLICY (LEGISLATIVE MANDATE) 
The Code of Laws of South Carolina, 1976, was amended by adding Section 59-5-69 so as to establish a procedure 
whereby the State Board of Education shall adopt and the school districts shall use a uniform grading system.  The entire 
document can be found on the State Department of Education’s website: 
https://www.google.com/url?q=https://ed.sc.gov/districts-schools/state-accountability/uniform-grading-policy/ugp-may-20
19-final-pdf/&sa=D&ust=1565024362918000&usg=AFQjCNFSxZwyxJnqcJDY7HzXll2pEmGZKA, or in the District 
Course Catalog under State Uniform Grading Policy. 

● The uniform grading scale and system for figuring GPR and class rank will apply to all courses carrying Carnegie 
units, including units earned at the middle school. 
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● Grade point ratios will be figured uniformly in all schools using the following formula.  The formula will yield 
each student’s GPR that can then be ranked from highest to lowest rank in class.  Computations will not be 
rounded to a higher number.  All diploma candidates are included in the ranking. 

 GPR = sum (quality points x units) / sum of units attempted. 
● With the first day of enrollment as the baseline, students who withdraw from a course within 5 days in a 90-day 

course, or 10 school days in a 180-day course will do so without penalty. School days are defined as a 
combination of “A” and “B” days, not “A” or “B” days 

The five-, and ten-day limitations for withdrawing from a course without penalty do not apply to course or course level 
changes approved by the administration of a school. Students who withdraw from a course with administrative approval 
will be given a WP for the course. Students who withdraw from a course after the specified time of three days for a 45-day 
course, five days in a 90-day course, or ten days in a 180-day course without administrative approval, shall be assigned a 
WF/50. The WF/50 will be calculated in the students overall grade point average. Withdrawal limitations for distance 
learning, dual credit, and virtual courses will be established by local districts in conjunction with partner institutions of 
higher education and Virtual SC enrollment and withdrawal deadlines. Requests will be considered provided that the 
proposed change will not result in a class having over the maximum number of students, and the proposed change is not in 
conflict with the master schedule.  
 
Students may retake the same course at the same difficulty level under the following conditions: 

● Only courses in which a grade of a D, WP, WF, FA, or F was earned may be retaken. 
● The course in which a D, WP, WF, FA or F was earned may only be taken during the current academic year or no 

later than the next academic school year. 
● For all grade levels, all courses will remain on the transcript. However, only the highest grade will be used in 

figuring the student’s GPA.  
 

SECONDARY COURSE REGISTRATION PROCEDURES 
       COURSE LOAD 

● Students are expected to be in school four blocks daily. All students in grades 9, 10, and 11 are expected to be 
enrolled in at least seven credit bearing courses. Students in grade 12 are expected to be enrolled in at least six 
credit bearing courses. 

● During the registration process students are afforded an opportunity to: 
1. review course offerings in the district course catalog, 
2. participate in individual advisement with a counselor, and  
3. sign a waiver if a student and his/her parents disagree with the school’s recommended course(s). 

● No course change requests will be accepted after June 15 except for the following situations: 
1. when credit has been earned during summer school, 
2. when a prerequisite course is failed, or 
3. when there is a computer error 

When a request is made, students will follow their original schedule until written notification is received. See the District 
Course Catalog for more information.  
 
DROPPING COURSES 
Students may not drop a required course.  Since students are expected to be enrolled in at least seven credit bearing 
courses as underclassmen, or six credit bearing courses as a senior, only seniors may have more than one study hall. 
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Permission to drop a course is based on availability. With the first day of enrollment as the baseline, students who 
withdraw from a course within five school days in a 90-day course, or, 10 school days in a 180-day course will do so 
without penalty. School days are defined as a combination of “A” and “B” days. Students who withdraw from a course 
after the specified time of five school days in a 90-day course or 10 school days in a 180-day course shall be assigned a 
WF (61), which will be calculated in the student’s overall grade point ratio as a 0.00.  (S.C. Code of Laws, Section 
59-5-68).  Second semester course changes should be submitted by December 1 to the appropriate school counselor.  
 
STUDENT RECORDS 

The school maintains a complete set of records to assist in pupil guidance.  The Cumulative Permanent Record for each 
student enrolled lists personal data concerning the pupil and gives complete scholastic grades, scores on achievement and 
aptitude tests, and a health record.  Certain information in a student’s permanent record is considered confidential in 
accordance with federal guidelines and school board policy.  Parents and students over age 18 may have access to 
students’ records as outlined in the District Five policies entitled “Student Records.” Each parent, whether the custodial or 
non-custodial parent of the child, has equal access and the same right to obtain all educational records and medical records 
of their minor children. 

If a child transfers and enrolls in a school other than Chapin High School, his/her records will be transferred to that 
school or school system upon request.  The parent/eligible student has the right to request a copy of the record that was 
disclosed.  The Parent/eligible students also have a right to request an amendment of the records if they believe the record 
contains information that is inaccurate or in violation of the student’s right of privacy. 

 
 
 

PROMOTION REQUIREMENTS FOR EACH GRADE 
 

To 10th Grade To 11th Grade To 12th Grade 
5 credits to include: 
1 English (1) 
1 Math 
3 additional credits 

11 credits to 
include: 
2 English (1,2) 
2 Maths 
1 Science 
6 additional credits 

17 credits to 
include: 
3 English (1,2, and    
3) 
3 Maths 
2 Sciences 
9 additional credits 

SOUTH CAROLINA HIGH SCHOOL GRADUATION REQUIREMENTS 

Subject Units Required 
English/Language Arts 4.0 

Mathematics 4.0 
Science (Biology required) 3.0 

U.S. History and Constitution 1.0 
Economics .5 

U.S. Government .5 
Other Social Studies 1.0 

Physical Education or JROTC 1.0 
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Computer Science 1.0 
World Language or Career and 

Technology Ed. 
1.0 

Electives 7.0 
Total Units 24.0 

1. The student must demonstrate proficiency in computer literacy before graduation. 
2. To meet the state high school diploma requirements for students in a college preparatory program, one unit must be 

earned in a world language. (Most four-year colleges and universities require at least two units of the same world 
language and sometimes three). For students in a technology preparation program, one unit must be earned in 
career and technology education to meet the requirements. 

A student must complete all graduation requirements prior to graduation in order to participate in graduation 
exercises.  (Board Policy, School District Five of Lexington and Richland Counties.)  Graduation and promotion 
requirements are listed in the current registration guide.  
Graduating students who are participating in Chapin High School’s Commencement Program must: 
Attend Chapin High’s graduation practice. 
Purchase a Chapin High School diploma cover, cap, gown and tassel. 
Follow the dress code prescribed for Chapin High’s graduation. 
 

SCHOOL – HOME COMMUNICATION  

Chapin High School and District Five want to keep parents and students informed throughout the school year and use a 
variety of methods including: PowerSchool, e-mail correspondence, publications, and the telephone call system, Facebook 
and Twitter to communicate.  Students are encouraged to share publications with their parents. 
 

SCHOOL TELEPHONES 

Only in cases of extreme emergency should parents call to have messages delivered to students.  Students will not be 
called out of any class to come to the telephone except in an extreme emergency.  Office telephones may be used in 
emergency situations with approval from the office. 
Students may not use the telephone to call parents and request an early dismissal.  Early dismissals in the form of a parent 
note must be turned in to the Attendance Office at the beginning of the school day.  All written requests received for early 
dismissal must be turned in prior to 8:25 am and are subject to validation by the Attendance Office and School 
Administration. 
Cell Phone and other wireless communication devices (WCD’s) must be used according to the Policy JICJ distributed to 
students at the beginning of the school year. Violations of this policy may result in disciplinary action and/or confiscation 
of the cell phone/WCD.  

SEARCHES (JIH-R) 

School administrators may conduct reasonable searches on school property of persons, vehicles, desks, lockers, purses, 
gym bags, backpacks and any other items and personal belongings with or without probable cause (59-63-1120).  Metal 
detectors and drug dogs may also be used in accordance with board policy.  The administration retains authority to 
conduct routine searches of the exterior of student automobiles parked on school property at any time.  The administration 
retains authority to conduct searches of the interior of student automobiles whenever a school official has reason to 
believe that a student has violated the board policies, school rules or state law. The act of bringing a motor vehicle upon 
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school premises will allow school officials to presume consent by the student, parent/legal guardian or owner of the 
vehicle for a search of that motor vehicle.  

SENIOR PRIVILEGES 

Seniors go to assemblies first with priority seating.  Seniors who meet the academic and conduct requirements are 
exempted from the final exam in a particular subject.  Seniors who have taken Alive @ 25 and in good standing have 
priority vehicle registration.  Seniors also have a “senior area” designated for their use. 
 
SENIOR ACTIVITIES INCLUDE: 
Inclusion in the Senior Class Picture 
Senior Class Meetings 
Senior Class Activities 
Participation in Class Day, Senior Tee shirt, Senior Fundraising, Senior Dinners, and other activities as decided on by the 
Senior Class Board and Senior Class Sponsors 
 

 

SEXUAL DISCRIMINATION AND HARASSMENT  

(POLICY GBAA) 

SEXUAL HARASSMENT (STUDENTS) 
The district prohibits sexual harassment of students by district employees, other students or third parties. All students and 
employees must avoid any action or conduct which could be viewed as sexual harassment.  
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other physical conduct or other 
physical conduct of a sexual nature when the following occurs: 

● submission to such conduct is made either expressly or implicitly a term or condition of a student’s education. 
● submission to or rejection of such conduct by an individual is used as the basis for any decisions affecting a student. 
● such conduct has the purpose or effect of unreasonably interfering with a student’s education or creating an 

intimidating, hostile or offensive school environment. 
Any student who feels he/she has been subjected to sexual harassment is encouraged to file a complaint in accordance 
with policy JI and administrative rule JI-R.  All allegations will be investigated promptly and confidentially. The district 
prohibits retaliation or reprisal in any form against a student who has filed a complaint of sexual harassment. 
Any employee or student who is found to have engaged in sexual harassment will be subject to disciplinary action, up to 
and including termination in the case of an employee, or expulsion in the case of a student.  The district will take all other 
appropriate steps to correct or rectify the situation. 
The administration will develop and distribute guidelines which implement the provisions of this policy concerning the 
reporting, investigation and resolution of complaints of sexual harassment. 
DEFINITION OF SEXUAL HARASSMENT 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical 
conduct or other verbal or physical conduct or communication of a sexual nature under the following circumstances: 

● Submission to that conduct or communication is made a term of condition, either explicitly or implicitly, of 
obtaining or retaining employment or education; 
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● Submission to or rejection of the conduct or communication by an individual is used as a factor in decisions 
affecting that individual’s employment or education; 

● that conduct or communication substantially or unreasonably interferes with an individual’s employment, or 
creates an intimidating, hostile or offensive environment (i.e. The conduct is sufficiently serious to limit a 
student’s or employee’s ability to participate in or benefit from the educational program or work environment. 

 

SPECIAL ACADEMIC PROGRAMS 

In grades 9-12, students who meet the requirements of the selected program may participate in honors, Advanced 
Placement (AP) courses, or the Academic Leadership Academy (ALA). Students may also participate in the International 
Baccalaureate Diploma Program at Irmo High School or STEM program at Dutch Fork High School. 

 

SERVICES AVAILABLE TO STUDENTS WITH SPECIAL HEALTH CARE NEEDS: 

PARENT NOTICE (IHPS, 504, IDEA HOMEBOUND): REQUIRED BY S.C. CODE ANN. SECTION 59-63-90 (SUPP. 2005) 
Many health care services can be provided for students to keep them at school where they can learn and participate with 
other students.  Our goal is to provide information to parents and legal guardians about some of the services and programs 
available for addressing the health care needs of students during the school day to help students succeed in school.  It is 
important that the necessary health care information is shared with the appropriate people-such as teachers on duty during 
recess, bus drivers, and cafeteria employees-to make sure that the students’ needs are met throughout the school day. 
INDIVIDUAL HEALTH CARE PLANS OR INDIVIDUAL HEALTH PLANS (IHPS) 
Individual health care plans are also called individual health plans or IHPs.  School nurses who are registered nurses write 
IHPs to guide how a student’s health care needs will be met while at school.  The nurse works with the student, the 
student’s parents or legal guardians, the student’s health care provider, and other school staff to write the plan.  IHPs are 
written for students who have special health care needs that must be met by school staff during the school day.  IHPs are 
also written for students who have been approved by the school district to self-medicate or self-monitor.  To learn more 
about IHPs, talk with your child’s school nurse Lisa Winesett. 
 
SECTION 504 OF THE REHABILITATION ACT OF 1973, AS AMENDED  
Section 504 is a federal law that requires public schools to make appropriate adjustments to allow students with certain 
disabilities to learn and participate in the school’s educational program.  To be eligible for services under Section 504, a 
student must have a condition that substantially limits one or more major life activities.  A team decides if a student is 
eligible.  The team should include the student’s parent or legal guardian, the student (if able), and others who know the 
student or know about the student’s disability, such as a teacher, a guidance counselor, a school nurse, and other school 
staff.  If the student is eligible, the team develops an individual accommodation plan.  The individual accommodation plan 
explains how the student’s needs will be met while at school and may include health services for the student during the 
school day if needed.  To learn more about Section 504, contact Tom Wise. 
INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA) 
Students, ages 3 through 21 years, may receive services under the IDEA if the student needs special education and related 
services to benefit from his or her educational program.  A team decides if a student qualifies for services under the IDEA. 
The team includes the student’s parent or legal guardian, teachers, and other school staff.  The team develops an 
individualized education program (IEP) if the student meets federal and state requirements.  The IEP outlines a plan for 
helping the student to receive a free appropriate public education and meets goals set by the team.  The IEP may include 
health services for the student during the school day if needed.  Contact Emily Berry to learn more about the IDEA. 
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MEDICAL HOMEBOUND INSTRUCTION 
Medical homebound instruction is a service that is available for students who cannot attend school for a medical reason. 
A physician must certify that the student has such a medical condition and would benefit from in-home instruction, and 
the physician must fill out the medical homebound form that the school district provides.  The school district then decides 
whether to approve the student for medical homebound services.  The school district will consider the severity of the 
student’s illness or injury, the length of time that the student will be out of school, the impact that a long period away from 
school will have on the student’s academic success, and whether the student’s health needs can be met at school.  To learn 
more about medical homebound services, contact the front office.  

 

STUDENT CLUBS AND ORGANIZATIONS  

 

STUDENT DISCIPLINE 

DETENTIONS, IN-SCHOOL SUSPENSION, OUT OF SCHOOL SUSPENSIONS 

DETENTION EXPECTATIONS (JKB) 

The purpose of the detention program is to hold students accountable for their behavior after having committed 
a violation of the Lexington/Richland School District Five Discipline Code.  Please review the following 
expectations with your student and return to the administrator listed.  
. 
    Students in Detention will be expected to: 

● The student will be expected to go directly to Detention after school on the assigned Wednesday or 
Thursday or upon arrival on Wednesday morning.  They must be in the Detention room no later than 15 
minutes after the final bell or by 8:00am on Wednesday morning. 

● The student may be expected to complete a behavior reflection form while in Detention.  The purpose of 
the behavior reflection form is to discuss the misbehavior exhibited and present options to begin 
repairing any harm caused by the student’s actions.  Failure to appropriately complete the behavior 
reflection form may result in an additional day of Detention. 

● The student will be expected to work on school related assignments during detention. 
● The student may be expected to conference with an administrator and anyone who was affected by their 

actions. 
● The student will be expected to turn their phone into the Detention monitor or power down the phone 

and put it away for the duration of detention.. 
● The student will be expected to stay awake during Detention. 

 
  Chapin High School is facilitating responsibility in its students by only notifying students of one and two hour 

detentions.  Students may be asked to have a parent/guardian sign a referral form and return the form to an 
administrator. Students and parents are notified of  In-School Suspensions and Out of School Suspensions. 
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IN-SCHOOL SUSPENSION EXPECTATIONS (JKD) 

The purpose of the in-school suspension (ISS) program is to hold students accountable for their behavior and 
their school assignments while they remain in school after having committed a violation of the 
Lexington/Richland School District Five Discipline Code.  Please review the following expectations with your 
student and return to the administrator listed.  
 
Students in ISS will be expected to: 

● The student will be expected to go directly to ISS instead of their first period class.  They must be in the 
ISS room no later than the first bell or they will be marked tardy. 

● The student will be expected to complete a behavior reflection form while in ISS.  The purpose of the 
behavior reflection form is to discuss the misbehavior exhibited and present options to begin repairing 
any harm caused by the student’s actions.  Failure to appropriately complete the behavior reflection form 
may result in an additional day of ISS. 

● The student will be expected to complete assignments sent to them by their teachers for the classes they 
will miss. 

● The student may be expected to conference with an administrator and anyone who was affected by their 
actions on their assigned day of ISS. 

● The student will be expected to turn their phone into the ISS monitor. 
● The student will be expected to stay awake during ISS. 
● The student will be expected to attend first lunch on their assigned ISS day.  An administrator will take 

them to lunch. 
 

OUT OF SCHOOL SUSPENSION EXPECTATIONS 
The purpose of the out of school suspension (OSS) program is to hold students accountable for their behavior 
and their school assignments while they are suspended from school after having committed a violation of the 
Lexington/Richland School District Five Discipline Code.  Please review the following expectations with your 
student and return to the administrator listed.  
Students returning from  OSS will be expected to: 

● The student is not allowed on Lex/Rich 5 Property while suspended. 
● The student will be expected to complete a behavior reflection form while OSS.  The purpose of the 

behavior reflection form is to discuss the misbehavior exhibited and present options to begin repairing 
any harm caused by the student’s actions.  Failure to appropriately complete the behavior reflection form 
may result in an additional day of OSS. 

● The student will be expected to complete assignments sent to them by their teachers for the classes they 
will miss. 

 
*After School Room 235 
*ISS PD Room (Study Hall) 
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STUDENT DRESS CODE (JICA, JICA-R) 

The student dress code reinforces appropriate career and life skills as well as maintains a school wide focus on 
learning and creates an environment of respect and safety. The student dress code is revised annually and is 
included in the District Student Behavior Code (Policy JCDB-R). A violation of the dress code will result in 
consequences as specified in the Behavior of Conduct.   Any question regarding student dress code should be 
referred to an Assistant Principal or designee. Below are guidelines: 
HEADWEAR 
No caps, visors, hoods, bandanas or other headgear, except with administrative permission. 
 UPPER GARMENTS 
All garments must cover shoulder to shoulder. All garments must be long enough to clearly overlap the beltline 
or stay tucked. 
No halter tops, tank tops, spaghetti straps or muscle shirts. 
No inappropriate logos, slogans and pictures 
 LOWER GARMENTS 
Undergarments and the buttocks MUST remain entirely covered even while seated. 
No rips/tears that expose areas that would be covered by athletic shorts. 

 

STUDENT TARDY POLICY (JH, JH-R) 

In an effort to make our students career and college ready, students attending Chapin High School will follow the 
guidelines as described below: 
 

● Students not in their classroom when the tardy bell rings must report to the attendance desk in front of the main                     
office. Each student will receive four tardies each semester for emergencies without receiving consequences.              
After four tardies, consequences will be assigned by the administration. Failure to attend a scheduled 2-hour                
detention will result in In-School suspension. 

● Students who have been assigned 5 detentions for tardies will be considered to have excessive tardies and may be 
placed on a contract and disciplined for persistent disobedience. Students having issues with tardies may also lose 
driving privileges.  

● Tardies are cumulative by semester.  
● Consequences for additional tardies will be outlined in individual student contracts.  

** Any student driving after privilege is suspended will lose driving privileges for the remainder of the school year. 
Vehicles may be towed at owner’s expense. The parking tag will be confiscated.  
If a student is absent for over half of a class period, the student will be marked absent and may be referred for 
cutting class.  

 

STUDENT SOCIAL EVENTS (JJB, KF) 

Requests for school events must be made through the sponsor to the school administration at least two weeks prior to the 
date of the event. If school facilities are needed for the event, a Facilities Request Form must also be submitted at least 
two weeks in advance of the event.  All expenses for clean-up, security, and/or damages must be assumed by the 
sponsoring organization. 
Only Chapin High School students, faculty, staff, and invited guests approved in advance by the school administration 
may attend dances and other specified social activities. 
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SUMMER SCHOOL (IHCA) 

The district offers a summer school program whenever there is sufficient interest by students and parents.  The summer 
program is operated in accordance with standards required by the State Department of Education and the Southern 
Association of Colleges and Schools. 
Students are charged a fee to cover the expenses of staff, providing instructional materials, and other expenses directly 
related to the instructional program of the summer school.  A student and his/her parent or guardian must sign the summer 
school registration form before he/she shall be admitted. 
The primary purpose of the high school summer program is for remediation rather than acceleration. 

 

TELEPHONE CONSUMER PROTECTION 

Under a federal consumer protection law, schools need parent/guardian permission to receive automated or prerecorded 
calls to a cell number.  At the beginning of the year, you provided contact information, including the number to which 
these automated calls should be directed, that the District will use to keep you informed. Should you choose to revoke 
consent to receive automated calls/tests on your cell phone, you may do so by notifying the District of your revocation. 
Please contact the Registrar at your child’s school for that purpose.  If you revoke consent for automated and 
prerecorded calls to your cell number, you may not receive time-sensitive information/emergency. 

 
The District requires that you provide notice of any changes in the contact information (physical address and telephone 

numbers) to the District within ten days.  This includes any change in the cell number you provided to the District. 
Correct contact information is needed so that the District may provide you with information regarding school 
operations and any specific concerns related to your student.  Should you fail to provide the District updated contact 
information, including notification that a cell phone number you have given the District has been disconnected or 
reassigned, please be aware that the District disclaims liability for any alleged damages resulting from your failure to 
do so. 

 

TEXTBOOKS 

It is the responsibility of the students to properly care for textbooks issued by the school. The state assesses schools for                     
lost books. Parents or guardians will be required to pay for books lost and/or damaged, and the student and parents and/or                     
guardians will be denied further benefits of the South Carolina Textbook Law until they fully comply with this                  
requirement. 
Parents and/or guardians will be required to pay a fine for books damaged or in any way abused beyond reasonable wear                     
and tear. The amount to be charged in such cases will be determined by the school and will not exceed the amount of                       
charge applicable had the books been lost. Money collected for abused books, in the form of fines, is retained by the                     
school and deposited into the textbook activity fund to cover lost books for which the school is unable to collect. Students                     
will be charged for textbooks that are returned after June 15th. 
Penalty Charges for Damaged Textbooks  

● Torn pages 25% 
● Damaged cover 25% 
● Ink or pencil marks 

Minor $1.00
Major 25% 

● Loose bindings-due to apparent abuse 50% 
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● Minor water damage (no mildew) 50% 
● Missing pages 100% 
● Obscenities-drawn or written 100% 
● Damages that prevent re-issuing books 100% 
 (including mold or mildew) 
● Missing bar codes 100% 

 
 

 PARENT INVOLVEMENT POLICY - DISTRICT WRITTEN POLICY 

District Five encourages, supports, and values the participation and involvement of parents and families 
in the educational experiences of their children.  The District recognizes each parent as their child’s first 
teacher and acknowledges the powerful influence of parents on their child’s life.  The District, therefore, 
is committed to developing family-friendly schools, offices, and programs to welcome and serve parents 
and families in positive and supportive environments.  
Parents are involved in the development of the LEA (Lead Education Agency) plan and the process of 

school review and improvement by being part of a planning team that develops an overall Parent Involvement Policy.  In 
addition, all parents are surveyed.  This plan is distributed to all parents with children participating in Title I schools and 
to the community at large.  An annual evaluation of the effectiveness of parent involvement will be conducted. 
District Office staff provides technical assistance, coordination, and support to participating Title I schools.  To assist 
these schools, District Office staff will be available to assist in the writing of the Title I grant, assist in procurement, attend 
school improvement/renewal team meetings, assist the schools in implementing effective parent involvement activities 
and Parent-Teacher organization meetings.  Additional responsibilities will be to provide assistance in any area requested 
to bring about school improvement and increase parental involvement.  The District will assist each school in the 
development of a school-level Parent Involvement Policy.  District Office staff will also see that state and federal 
guidelines are followed. 
The schools and parents will build the capacity for strong parental involvement by entering into School-Parent-Student 
Compacts with staff and families of students attending Title I schools.  Compacts are signed by the Principal, Teacher, 
Parent, and Student.  Efforts to increase parent involvement will also include annual conferences to accommodate varied 
family schedules.  In addition, an annual meeting for parents/families of students served in Title I schools will be held to 
provide information on Title I legislation, instructional programs and the desired outcomes for students of Title I Targeted 
Assistance schools.  Parents will impact policy-making via opportunities to serve on School Improvement Councils, 
completion of parent surveys, preview of Title I plans in each school Media Center and/or serving as mentors or through 
other volunteer efforts.  Schools will provide a number of Parenting activities during the year such as Technology, 
Literacy, Math/Science, Fine Arts, Testing, Cultural Celebration, Academic Information, and other student 
performance/academic presentations. 
The Parenting Program served through Title I will coordinate and join together with other programs by inviting parents to 
attend parenting classes, Adult Ed classes, workshops and seminars offered by the District and/or state.  Additional efforts 
will be made to work with other community programs to provide information and assistance regarding Title I Targeted 
Assistance programs. 
An Advisory Team will meet annually to review and improve the plan.  The team will assess the effectiveness of the 
Parental Involvement Policy and its impact on the academic quality of the schools. The team will analyze parent-night 
signature sheets to determine the rate of parent participation. The team will further identify any barriers to parent 
participation.  Plans will be developed based on these findings to make necessary improvements or revisions to the plan. 
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Regarding funding, the District will reserve not less than one percent (1%) of the total Title I allocation to carry out 
parental involvement to include family literacy and parenting skills.  In addition, each school will reserve at least 5% of 
their Title I allocation for funding Parent activities.  

School District Five of Lexington and Richland Counties welcomes input and suggestions from our community and from our parents concerning Title                     
I programs and funding. The following is a DRAFT of a District Parent Policy we are considering. We are asking parents and community members                        
to review the document and give us feedback, suggestions and/or recommendations for revisions as we work to make this a document that reflects the                        
climate and the needs of our community. Please forward your comments or suggestions to Sara R. Kearns, Coordinator of Academic Assistance and                      
Professional Development, School District Five of Lexington and Richland Counties, 1020 Dutch Fork Road, Irmo, SC 29063; FAX to                   
803-476-8215; or,  drop suggestions by the District Office. 

 

TOBACCO PRODUCTS (JICG, JICG-R) 
 

Chapin High is a tobacco-free campus.  School District Five does not permit smoking or any other tobacco use on 
school property, indoors or outdoors.  Smoking/tobacco use is prohibited anywhere on campus including sidewalks, 
parking lots, stadiums, bleachers, restrooms, etc.  Your cooperation is appreciated. 
 

TECHNOLOGY 

ACCEPTABLE USE AGREEMENT (IJNDB) 

 
ACCEPTABLE USE AGREEMENT FOR ALL STUDENTS  
School District Five of Lexington and Richland Counties is pleased to be able to offer Internet Access for student use. Our 

goal in offering this access is to enhance the educational experience for our students. The Internet offers access to 
worldwide information in text and media form that, if properly used, will stimulate student learning. It can be a 

particularly powerful motivational tool for students because of the richness of the format and the depth of information 
resources not available through conventional means. The Student Behavior Handbook specifies guidelines for what is and 

is not permissible with technology. This agreement specifically addresses the privilege of using the Internet on district 
network systems. The District’s Student Behavior Handbook is available on the district website, www.lexrich5.org, 
under the Office of Student Services. Also, Board Policy IJNDB  Use of Technology Resources can also be found 

online in the Board of Trustees section by clicking on Board Policies and then using the search feature for the 
policy manual.  

 
INTERNET USE 

The Internet is an electronic highway connecting millions of computers and people around the globe. Students and 
teachers will have access to: electronic mail communication with people all over the world; current news; research and 
information databases; downloadable software and discussion groups. The District’s purpose for using the Internet is to 

support instruction by providing access to unique resources consistent with educational objectives and the opportunity for 
collaborative work. School District 5 of Lexington and Richland Counties uses a technology protection measure that 

blocks or filters Internet access in compliance with the Children’s Internet Protection Act (CIPA). This filtering device is 
not 100% accurate and can misclassify internet sites. Staff will monitor students’ use of the Internet through software 
means and/or direct supervision. Students may not use the resources of School District 5 of Lexington and Richland 

Counties for entertainment purposes.  
 

STUDENTS AGREE TO:  
Be polite and use appropriate language (no swearing or use of vulgarities); Practice proper system use and observe 

security restrictions; Understand that electronic mail (EMail) is NOT guaranteed to be private; Respect all electronic 
communications and information as private property; Use technology resources for educational purposes as appropriate to 
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instructional assignments; Take good care of the device/computer (no food or drink near or around the device/computer).  
 

STUDENTS AGREE NOT TO: 
 Engage in any form of Cyber Bullying while using district technology resources. Cyber Bullying is defined as the use of 
email, instant messaging, chat rooms, pagers, cell phones or other forms of information technology to deliberately harass, 

threaten, or intimidate someone; Use of chat rooms, instant messaging, and personal email is prohibited except for 
designated classroom activities; Use the network in ways that would cause disruption of the use of the network by others; 
Use the computer to create, use or download materials which would not be permissible in District Five classrooms in any 

other form (i.e. obscene, profane or pornographic materials.); Use the computer, programs or files without permission; 
Delete programs, systems or data files without permission; Login to the computer or access programs as any other person 
or allow anyone to login to your account; Share district provided user name or password with other students; Deliberately 

tamper with a computer system (examples: switching cables, disabling fans, introducing a virus, removing or changing 
keys, putting magnets on the computer, etc.); Steal or vandalize any part of the computer or network; Use the computer to 
tamper with, change or alter records or documents of the district; Use district computers for personal use or gain, product 

advertisement or political lobbying; Use public domain software and shareware beyond the provided evaluation period 
without properly registering and paying for same. 

 ENFORCEMENT OF POLICY 
 1. School District 5 of Lexington and Richland Counties uses technology protection measures that block or filter Internet 
access in compliance with the Children’s Internet Protection Act (CIPA). This filtering device is not 100% accurate and 

can misclassify sites.  
2. School District 5 staff will monitor students’ use of the Internet through software means and/or direct supervision.  

 
RESPONSIBILITY:  

District: School District Five of Lexington and Richland Counties makes no warranties of any kind for the technology 
resources it is providing. The District will not be responsible for any damages the student incurs including loss of data 
resulting from delays, non deliveries, misdeliveries, or service interruption. Use of any information obtained via the 

Internet is at the student’s own risk. The District specifically denies any responsibility for the accuracy, quality, or cost of 
information, goods, or services obtained through the Internet.  

STUDENT: 
Students may utilize technology resources for educational purposes as appropriate to instructional activities. Activities that 

are acceptable include classroom activities, career development, and high quality research. Students may not use the 
resources of School District 5 of Lexington and Richland Counties for entertainment purposes. Students should practice 
proper system use and observe security restrictions. Security on any computer system is a high priority, especially when 
the system involves many users. If a student feels he/she can identify a security problem he/she should notify a school 

administrator.  
PENALTIES FOR IMPROPER  

Use: Students who violate the terms of this Acceptable Use Agreement or otherwise misuse the technology resources 
provided will be subject to disciplinary action as specified in the Student Behavior Handbook. Violation of the laws of the 

United States or the State of South Carolina also may subject the student to criminal prosecution. If a student incurs 
unauthorized costs, the student will be responsible for all such costs.  

 
NETWORK ACCESS  
The school district provides filtered networks for employee and student use. These networks provide the most secure and 

safe access to the internet possible. Students may only use school district provided networks while on school property. 
Students are prohibited from bringing mobile “hot spots” on school property and prohibited from accessing any outside 

networks. 
PARENT OR GUARDIAN  

As the parent or guardian of this student, I have read this Acceptable Use Agreement. I understand that this access to 
technology is designed for educational purposes and that School District Five of Lexington and Richland Counties 
has taken precautions to limit access to controversial material. However, I recognize it is impossible for the district 
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to restrict access to all materials which I might deem controversial, and I will not hold the district responsible for 
materials acquired on the network. Further, I accept responsibility for supervision if and when my child’s use is 
not in a school setting. I hereby give permission for my child to use a school account for independent navigation 

and certify that the information contained on this form is correct. I understand that teachers or media specialists 
who are exploring World Wide Web sites with a class do not need special permission for such activity if the faculty 

member is in control of the navigation to known educational sites. A student who is using the internet at the 
constant direction of the faculty member is not “independently” navigating the internet. This circumstance does 

not require special parental permission. I understand the guidelines and disciplinary actions listed in the District’s 
Student Behavior Handbook for what is and is not permissible with technology, as well as Board Policy IJNDB, 

which details the Use of Technology Resources. 
 
 

TORNADO AND EARTHQUAKE DRILLS 

Tornado shelter routes are posted for every area utilized by staff members and students.  Tornado and earthquake drills are 
held each year. 

TRANSCRIPTS 

There is no charge for the first transcript, however a fee of $3.00 is charged for additional transcripts.  This fee can be paid 
at the time the request is made or at the end of the school year.  

 

TRANSPORTATION INFORMATION 

The following information will help both parents and students who utilize school buses to travel between home and 
school.  Information concerning rider conduct, state laws, contact phone numbers and safety rules are included for your 
convenience. 
The District Transportation Department operates a service to the students and their parents of the school district.  Our 
priority is to provide safe, timely transportation in the most dependable, personalized consistent manner possible. 
Concerns with transportation services should be addressed to the appropriate Area Supervisor or the District Coordinator 
of Transportation: 
Chapin Area: Mrs. Lucinda Carter 345-7133 Crcarter@lexrich5.org 
District: Mr. David Weissman 476-4980 or 476-4981 dweissm@lexrich5.org 
 
APPLICABLE STATE/FEDERAL LAWS PERTAINING TO SCHOOL BUS TRANSPORTATION 
The State assumes no obligation to transport any child to or from school who lives within one and one-half miles of the 
school; nor to provide transportation services extending within one third radius of the residence.  This means that 
transportation will not be provided if you live within one and one-half miles from the school.  Bus stops may be as far 
away as .3 tenths mile from your home. 
School bus stops on each route shall not be closer than two-tenths of a mile apart. 
The driver shall be responsible for maintaining good conduct upon his/her bus and shall promptly report misconduct of 
any violation of the driver’s instructions. 
No person shall willfully and wrongfully interfere with the operation of a school bus by boarding, restricting movement or 
using threats, either physical or verbal, to the driver or any passenger while the bus is engaged in the transportation of 
pupils nor shall any person willfully fail or refuse to obey a lawful order of a school bus driver relating to the occupancy 
of a school bus.  The use of threatening, obscene or profane language addressed to the bus driver or any passenger 
entering, leaving or waiting for a school bus is disorderly conduct and any person convicted for the use of such language 
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shall be punished as provided in state law.  If you have a concern with the bus driver, please contact the appropriate area 
transportation supervisor as listed above. 

 
STUDENT BEHAVIOR CODE 
The School District’s Student Behavior Code applies equally throughout the District regardless of where the incident 
occurs.  Inappropriate behavior on a bus will be treated with the same level of scrutiny as inappropriate behavior in the 
classroom and will lead to appropriate school consequences as spelled out in the Behavior Code and/or suspension or 
termination from bus riding.  There are some additional rules that apply to school buses for safety reasons which may be 
found in the District Five High School Behavior Code located at www.lexrich5.org, or on the Chapin High School 
Website. 
 
 
ACTIONS TAKEN WHEN STUDENT BEHAVIOR AFFECTS SAFETY OF BUS 
Our priority is to ensure the safety of our children, the drivers, pedestrians and other motorists on the road.  When 
conditions on the bus have become distracting to the driver, the following actions will be taken: 

● The driver will stop the bus in a safe location and attempt to return to safe operating conditions.  When 
conditions are deemed safe, the driver will continue on the route. 

If this does not solve the problem, then the driver will contact his/her supervisor via two-way radio and request assistance. 
When possible, the supervisor will travel to the bus, and return it to safe operating conditions, and identify students who 
have behaved inappropriately.  The bus will continue on the route when conditions are safe.  If the above actions do not 
result in a return to safe operating conditions, the driver will return to the school so that school administrators can deal 
appropriately with students causing the problem. 
 
OVERSIZED OBJECTS ON THE BUS 
State and Federal Regulations prohibit transporting items in school buses that obstruct access to all exits by any occupant 
or would cause injury as a result of falling or displacement.  Specifically, items that will not fit in the student’s lap or 
between their legs will not be transported on District buses.  School projects, items sold for fund raisers, etc, that do not fit 
this category, and obviously unsafe items such as live animals, glass objects and sharply pointed objects must be 
transported to and from school by means other than the school bus.  Parents must arrange to pick-up or deliver oversized 
or unsafe items in personal vehicles. 
French horns, baritone saxophones, tubas, drums, cellos, euphoniums, baritones, and tenor saxophones are considered by 
the band directors to be too large to be transported on a school bus to and from school. 
TIMELINESS AT BUS STOP 
State policy requires students to be waiting at the bus stop when the bus arrives.  This is a safety issue so that traffic is not 
delayed excessively and to ensure that students do not run near a moving bus.  Technically, this means that a student is 
late for the bus when they are not at the bus stop when the bus arrives. 
Using this standard, coupled with the common sense understanding that buses can arrive five minutes before and five 
minutes after the posted time because of traffic (for example, if the posted pick-up time is  7:35 a.m.,  the bus may arrive 
between 7:30 and 7:40 depending on traffic) a child can be considered late at 7:31.  Due to safety reasons, once the bus 
has started to move forward from the bus stop, it will not stop to pick up any late arriving students. 
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TRUANCY 

A total of three consecutive or five total unlawful absences is considered truancy.  High school students will be referred to 
the attendance intervention team for development of an attendance improvement plan (AIP). 
Refusal by the parent/legal guardian to cooperate with school AIP planning can result in a referral of the student to family 
court and filing of educational neglect against the parent/legal guardian with social services in accordance with law.  
If the situation continues to where the student is classified as a habitual truant, school officials may file a petition for a 
school attendance order. Once a school attendance order has been issued by the family court and the student continues to 
accumulate absences to the point of becoming a chronic truant, school officials may refer the case back to family court. 
The school and district will exhaust all reasonable alternatives prior to petitioning the family court to hold the student 
and/or parent/legal guardian in contempt of court. 
 
 
 
 
 
 
 
School District Five of Lexington and Richland Counties does not discriminate on the basis of age, race, creed, color, disability,                   
spousal affiliation, sex, national origin, sexual orientation, religion, pregnancy, service to the armed forces, or status with regard               
to admission to, treatment in, or employment in its programs and activities as required by Title II of ADA, Title VI, Title IX and                        
Section 504, or any other protected characteristic, as may be required by law. Non-discrimination inquiries regarding students                 
should be addressed to the Director of Special Services/504 & ADA Student Coordinator. Non-discrimination inquiries regarding                
employees and adults should be directed to the Chief Human Resources Officer/ Title IX & 504/ADA Employee Coordinator.                  
Either can be contacted at 1020 Dutch Fork Road, Irmo, South Carolina 29063, (803) 476-8000." 
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